GREAT SCHOOL OF ENGLISH

Health and Safety Policy

Introduction

Great School of English, hereafter known
as ‘the Test Centre’, recognises and
accepts its health and safety duties for
providing a safe and healthy working
environment for all its workers, customers,
including candidates, who are registered on
LanguageCert approved qualifications and
other visitors to its premises.

Test Centre Responsibilities

Test Centre will comply with its duty to
ensure, the health, safety and welfare at
work of its workers and of visitors including
candidates, who are registered on
LanguageCert approved qualifications to its
premises and, in general, to:

o Make workplaces / exam places safe and
without risks to health;

e Ensure environment is safe and that safe
systems of work are set and followed;

¢ Give visitors/candidates/ workers the
information, instruction, training and
supervision necessary for their health and
safety.

e Set up emergency procedures;

¢ Provide adequate First Aid facilities;

e Make sure that the workplace satisfies
health, safety and welfare requirements, eg
for ventilation, temperature, lighting and for
sanitary, washing and rest facilities;

e Make sure that work equipment is suitable
for its intended use as far as health and
safety is concerned, and that it is properly
maintained and used;

MoniTuka y ccpepi
OXOPOHM 340POB'A Ta be3nekn

BcTtyn

Great School of English, Hagani Bigoma sik
«LleHTp TecTyBaHHA», BU3HAE Ta Npuimae
cBOi 000B'sA3KM LWo00 3abe3rneyeHHs
©e3neyvyHoro Ta 340poBoro pobo4yoro
cepeaoBuLLa aAns BCiX CBOIX NpauiBHUKIB,
KNiEHTIB, BKITIOYa04YX KaHAMAATIB, AKi
3apeecTpoBaHi Ha 3aTBepaXeHi
LanguageCert kBanicdikauii, Ta iHWKNX
BiABiAyBa4iB CBOIX NPUMILLEHb.

O60B'A3ku LleHTpy TecTyBaHHS

LleHTp TecTyBaHHs1 3060B's13y€TbCS
3abe3neyyBaTu 340poB'sa, 6e3neky Ta
Onaronony4y4si Ha pobo4oMy MicCLi CBOIX
npauiBHUKIB Ta BifBigyBayiB, BKIIOYaKO4YN
KaHOuAaaTiB, siKi 3apeecTpoBaHi Ha
3aTBepmkeHi LanguageCert kBanidikadii, y
CBOIX MPUMILLIEHHAX Ta B LifIOMY:

- 3pobuTtn poboui micus / micus
npoBedeHHs icnuTiB 6e3neyHnmMm Ta 6e3
pU3KnKiB A4ns 340poB's;

- 3abe3neunTn 6e3neyHe HaBKOMMULLIHE
cepenoBsuiLie, a TakoXX BCTAHOBUTY Ta
aoTpumyBaTtuca 6e3nevyHux cuctem poboTtu;
- Hapasatun
BiABigyBavYam/kaHangaTam/npauiBH1kam
iHdbopmaLito, iIHCTPYKLiT, HABYaHHA Ta
Harnag, HeooxigHi onst iXHbOro 340opoB'sa Ta
be3nekn.

- BctaHoBuTM npouenypu Ha BMnagok
Haa3BMYaNHNX CUTYaLil;

- 3abesneunTn HanexHi 3acobu nepLuoi
A0MNoMOoru;

- MepekoHaTucs, wo poboye micue
BiANoBigae BMMOraM OXOpPOHW 300pOB'|,
Oesnekun Ta fobpobyTy, Hanpuknag, Wwono
BEHTUNALII, TeMnepaTypu, OCBITNEHHS, a
TaKoX CaHiTapHUX YMOB, yMUBarbHUKIB Ta
Micub A5 BiAMNOYMHKY;

- MepekoHaTucs, wo poboye obrnagHaHHA
npuagaTHe Ans BUKOPUCTaHHS 3a
NPU3HAYEHHSAM 3 TOYKM 30PY OXOPOHM
300poB's Ta 6e3nekn, a Takox, LLO BOHO
HaneXHm YMHoM o6CnyroByeTbCs Ta
BMKOPUCTOBYETLCS;
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Review Arrangements

We will review the policy annually and
revise it as and when necessary in
response to customer and candidate
feedback, changes in our practices, actions
from the regulatory authorities or external
agencies, changes in legislation or trends
identified from previous allegations. In
addition, this policy may be updated in light
of operational feedback to ensure our
arrangements for dealing with
suspected/actual cases of malpractice and
maladministration remain effective.

Health and Safety Rules

All workers must exercise ordinary care to
avoid accidents in their activities at work
and comply with the following rules.

Accident Book

The book must be kept in a locked drawer
once completed. Any injury suffered by a
worker or visitor on Great School of
English’s premises, however slight, must be
recorded, together with such other
particulars as are required by statutory
regulations, on an accident form maintained
by the Organisation.

Fire Precautions

All personnel must familiarise themselves
with fire escape routes and procedures and
follow the directions of the Great School of
English in relation to fire.

Equipment and Appliances

No equipment or appliance may be used
other than as provided by or specifically
authorised by or on behalf of the Great
School of English and any directions for the
use of such must be followed precisely.

Mopsaok nepernsagy NOMITUKK

Mwu nepernsgatuMemo U0 NOsiTUKY
LLIOPIYHO Ta BHOCUTUMEMO [0 Hel 3MiHU 3a
HeobXigHOCTI y BiANOBIAb Ha BiArykn
KMNIiEHTIB Ta KaHOMOATIB, 3MiHM B HALLIN
npakTuui, 4ii perynsaTopHux opraHis abo
30BHILLIHIX areHTCTB, 3MiHM B 3aKOHO4aBCTBI
abo TeHaeHLii, BUSSBIIEHI HA OCHOBI
nonepeaHix 3smMHyBayeHb. Kpim Toro, us
nonitvka moxe 6yTn oHoBMneHa y CBiTAi
onepaTMBHOIO 3BOPOTHOIO 3B'A3KY, W06
3abe3neunTn epeKkTMBHICTb HALLMX 3axoqiB
LWoao po3rnagy nigosptoBaHux/akTUYHNX
BUNAaKiB 3M0BXWBaHb Ta HEHANEXHOro
aaMiHiCTpyBaHHS.

lNMpaBuna oxopoHu 340poB'A Ta 6e3nekn
Yci npauiBHNKN NOBWUHHI MPOABNATH
3BMYalriHy 06EpPEXHICTb, LWO6 YHUKHYTK
HelllaCcHUX BMNAaAKiB y CBOIN OisinbHOCTI Ha
po6OTi, i LOTPUMYBATUCS HACTYMHUX
npasun.

KHura o6niky HewacHux BMnaakis
Micnga 3anOBHEHHS KHWUra NOBUHHA
36epiratucsa B 3a4nHeHin wyxnsai. byab-
sika TpaBma, OTpMMaHa npadiBH1MKoM abo
BiABiayBavem Ha Teputopii Great School of
English, HaBiTb He3Ha4yHa, NOBUHHA OyTK
3apeecTpoBaHa, pa3oMm 3 iHLWMMK
AetansiMu, siKi BUMaratoTbCa
3aKoHO4aBYMMM HOpMaMu, Yy OpPMi Npo
HelllacHUIN BUNadoK, SKka BeOeThCs B
opranisaduii.

MpoTunoxexHi 3axoaun

Becb nepcoHan noBMHEH 03HANOMUTUCS 3
NOXEXHUMN eBaKyaLinHUMU LLSXamu Ta
npouenypamu, a Takox JOTpUMyBaTmCA
BKa3iBOK Benukoi LWKONn aHrnincbKoi MOBU
LWOoA0 NoXexXHoi besneku.

O6nagHaHHA Ta npunagu

Higke obnagHaHHsS 4v npunagm He MOXYTb
BMKOPWUCTOBYBATUCS iHaKLLE, HiXX
nepenbayeHo abo cneuianbHO 4O3BOSIEHO
Great School of English a6o Big, ii iMeHi, i
Oyab-SKi IHCTPYKUIT LLOAO X BUKOPUCTAHHSA
MOBWHHI TOYHO BUKOHYBATMUCS.
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Safety Clearways
Corridors and doorways must be kept free
of obstructions and properly lit.

Maintenance

Defective equipment, furniture and
structures must be reported as such without
delay.

Hygiene and Waste

Disposal Facilities for the disposal of waste
materials must be kept in a clean and
hygienic condition. Waste must be disposed
of in an appropriate manner and in
accordance with any special instructions
relating to the material concerned.

Hygiene

When at Great School of English follow
hygiene requirement:

¢ Tell your supervisor of any skin, nose,
throat, or bowel problem;

o Keep all equipment and surfaces clean.

Alcohol, Drugs and Tobacco

Smoking within the premises and the use of
Drugs on the premises are prohibited at alll
times. The use of intoxicants (alcohol) is
prohibited, and no employeelvisitor,
including candidates who are registered on
LanguageCert approved qualifications may
undertake his/her duties if under the
influence of alcohol or drugs (except under
medical supervision)

Advanced Test Centre Manager Sergiy
Tarasyuk is responsible for
implementation of this Health and Safety
Policy.

Be3ne4Hi Kopugopm
Kopuaopw Ta gBepHi Npopi3n NoBUHHI ByTH
BifTbHUMM Ta HaneXHo OCBITNIEHUMN.

TexHiyHe ob6cnyroByBaHHA
lMpo HecnpaBHe obnagHaHHA, Mebni Ta
KOHCTPYKUIT crig noBigoMNATN HeramHo.

lrieHa Ta Biaxoau

Micua ons ytunisauii Bigxogie NOBMHHI
yTpUMyBaTMCA B YACTOTI Ta ririeHiYHOMY
cTaHi. Bigxoam noBuHHI yTunisyBaTucs
HaINeXHMM YMHOM i BiANOBigHO oo Oyab-
SKMX creuianbHNX IHCTPYKUIN, WO
CTOCYIOTbCS BiAMNOBIigHOro martepiany.

FirieHa

Mepebysatoum B Great School of English,
OOTPUMYNTECH NpaBun FirieHn:

- MoBigomnanTe cBoro kepiBHMKa Npo 6yab-
SIKi Npobnemu 3i LWKIpOto, HOCOM, FOpPJIOM
ab0 KULLEYHUKOM;

- TpumanTte Bce o6riagHaHHs Ta NOBEPXHi B
YUCTOTI.

Ankorosnb, HAPKOTUKMN Ta TIOTIOH
KypiHHS1 B MPUMILLIEHHI Ta BXXWMBaHHS
HaPKOTUKIB y NpUMILLEHHI 3a60pPOHEHO B
Oyab-SKun Yac. BXXvBaHHS iHTOKCUKaHTIB
(ankoronto) 3a6OpPOHEHO, i XoaeH
cniBpoGiTHMK/BIABIQYBaY, BKNOYa4m
KaHOuAaaTiB, siKi 3apeecTpoBaHi Ha
3aTBepoxeHnx LanguageCert
KBanigikaLisix, He MOXe BUKOHyBaTW CBOI
060B'a3kn nig, BNNnMBoM ankoronto abo
HaPKOTUKIB (3a BUHATKOM BMNALKIB, KON
BOHM nepebyBatloTb Nig Harnsgom nikaps).

KepiBHuk LieHTpy TecTyBaHHA Ceprin
Tapactok € BignosiganbH1M 3a
BNpoBagXeHHs uiel MNoniTnkM oxopoHu
npaui Ta 6e3nekun XUTTeQIANbHOCTI.




